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INTRODUCTION 

On July 31, 2014, the Northwest Commission on Colleges and Universities (NWCCU) informed Helena 

College that, based upon its Year Three evaluation findings, we were substantially out of compliance 

with Commission policy relating to Department of Education Regulation 34 CFR 602.20, regarding the 

need for a comprehensive policy on the credit hour.  Accordingly, we were instructed to take steps to 

remedy the situation within the required two year time frame and report back to NWCCU by not later 

than March 2, 2015, on our progress.  Specifically, the July 31st letter and a follow-up letter from the 

NWCCU dated October 17, 2014, we were asked to submit an Ad Hoc Self-Evaluation Report with no 

visit regarding Recommendation #2, shown below, from the Year Three visit findings.  Helena College is 

pleased to report that we have adopted and implanted a College Credit Hour policy, as described in this 

document. 
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RECOMMENDATION #2 

The evaluation committee recommends that the College complete and implement a Credit Hour 

Policy (Standard 2.A.12). 

CAMPUS REPORT 

Helena College has formally adopted and implemented a Credit Hour Policy that describes the 

underlying rationale and background for the policy, the definitions of both seat-time based and 

alternative format based credits, and details the role and responsibility of College entities to uphold the 

policy. 

For many years the College’s Academic Standards and Curriculum Review committee (ASCRC) which is a 

sub-committee of the campus Faculty Senate, has maintained a working procedure that governed the 

amount of required seat time to be associated with various types of credit (such as lecture credits, lab 

credits, “shop” credits for some of our trades programs, and clinical credits in health-related fields).  As 

is true of many institutions, this procedure was based upon the norms of the so-called “Carnegie credit.”  

ASCRC has consistently required all courses at the College to adhere to these definitions.  As a working 

process, the ASCRC also required courses that did not conform to normal seat time expectations (such 

as internships, fully online courses, etc.) to demonstrate that the amount of time students would spend 

in total would closely approximate the amount of time spent in seat time based courses. 

Led by the ASCRC, a more formal Credit Hour Policy was drafted and initially approved in October 2014. 

The draft was then reviewed by campus Leadership at its regular meeting in November 2014.  It was 

then circulated to the College Council in early December 2014.  As the general governance body of the 

College, it reviewed and initially considered the policy for approval. Next, the policy draft was circulated 

to all campus constituents for review and feedback.  Upon completion of the review period, the policy 

was adopted by campus leadership and was simultaneously implemented in January, 2015. 

Division chairpersons, academic leadership, and faculty through their participation in ASCRC are all 

aware of and fully implementing the Credit Hour policy as written.  

http://www.umhelena.edu/campus_facilities/policiesprocedures/default.aspx
http://umhelena.edu/campus_facilities/committees/ascr/default.aspx
http://umhelena.edu/campus_facilities/committees/leadership/minutes/LT%20Minutes%20-%202014-11-18.pdf
http://umhelena.edu/campus_facilities/committees/collegecouncil/minutes/CC%20Minutes%20-%202014-12-09.pdf


Helena College University of Montana Ad Hoc Report on Recommendation #2 
February 24, 2015 Page 3 

APPENDIX 1 – HC POLICY 200.5 CREDIT HOUR 
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APPENDIX 2 – ASCRC 

http://umhelena.edu/campus_facilities/committees/ascr/default.asp 

  



Helena College University of Montana Ad Hoc Report on Recommendation #2 
February 24, 2015 Page 7 

APPENDIX 3 – NOVEMBER 18, 2014, LEADERSHIP MINUTES 
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APPENDIX 4 – DECEMBER 9, 2014, COLLEGE COUNCIL MINUTES 
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