UNIVERSITY OF MONTANA

SAFETY COMMITTEE AGENDA
Teams meeting

December 8, 2021 — 10:00-11:00 am

Mike Hausler, Director of Information Technology
Tammy Burke, Division Chair of Trades
Emily Schuff, Director of Student Life

O John Rutherford D £\ 8 Eaciliti

Kristina Kenning, Nursing Faculty
Melissa Mousel, Administrative Associate — Enrollment Services

o [ SandraBauman; Deanof Helena College

l Christy Stergar, Continuing Education Coordinator

O Vacant — Faculty Member
Valerie Curtin, Executive Director of Compliance and Financial Aid
Melanie Heinitz, Administrative Associate — Academic Support Desk
Bridget Guerin, Administrative Associate — AP Campus
Mary Twardos, Human Resource Generalist

Agenda items:

1.

Budget $10,000.00 for FY22. $3,000.00 of those funds for workman's comp.

a. Report on spending that has been requested or occurred since last meeting.

No money has been spent to date.

Last week’s incident follow-up and plans forward
Communication to HC employees and students reviewed. Regroup access discussed. The Cabinet will be
trained on Regroup notifications as part of their Supervisor on Call (SOP) duties.
Need another faculty for this committee
Lyn Stimpson suggested — Tammy will speak with Lyn about joining the Safety Committee
Camera Maps:
Mike gave a review of camera maps. John and Tammy submitted a grant for an electronic access gate at the
Airport Campus.
Fire Drill — Fall Semester
Date & Time: DON December 21at 10:00 am & APC December 21at 10:00 am
Notifications: Poster / MMM / Teams: Melissa
Contact HHS & Bryant to let them know of the drill: Melissa
Regroup notice: Mike
EverAlert notice: Mike
. Sweepers notified: Melanie
Fire Drill Spring 2022 Date: February 2, 2022 at 10:30 am
Earthquake Drill Spring 2022 Date: March 3, 2022 at 9:30 am
Emergency Procedure Notice in classrooms.
By Friday, December 17, 2021 Emergency Procedure changes submitted to Melanie. Final example sent out
and posted in classrooms between semesters.
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EMERGENCY PROCEDURES

If there is a true emergency DIAL 911 IMMEDIATELY

Non-emergency assistance is available by dialing 6900.

MEDICAL EMERGENCY

If the emergency is life threatening,
CALL 911 IMMEDIATELY

SHELTER IN PLACE

This is a response to a problem or security
threat near a campus building.

DISTURBANCE
If the disturbance is life threatening,

=D not move a seriously injured person,
unless they are in an unsafe area.
=Call 911 on any campus phone with the
following information:
Location
what happened?
Location of injured?
I5 injured conscious?
15 injured breathing?
I5 injured bleeding?
=Stay with the victim.

FIRE

If you hear a fire alarm:

=Evacuate and move away from the building
to pre-designated evacuation assembly
points.

=Evacuate the building via the closest axit
door located away from the fire. Do not use
elevators.

=assist disabled individuals to the nearest exit.

=Shut off your room lights and close the door.

SEVERE WINTER WEATHER

#|f conditions worsen during the day, schedule
changes and closures will be announced.

#When a decision is made to dose, you will be
natified through HC Alert via text, email and
the College's website.

s Decisions to close for the day are usually
communicated by 6 a.m.

#Use caution when traveling on roads, or
walking on sidewalks.

UTILITY OUTAGE

All utility outages may be reported to Facility
Services as so0n as possible at
406-475-4931._ If there is a potential danger
to a building and/or eccupants, dial 5900 on
any campus phone.
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CALL 911 IMMEDIATELY.

If you are a victim or a witness of a disruptive

avent:

#Call 6200 from any campus phone to reach a
member of the campus Supervisor on-call
Team.

*Provide your name, location and need for

assistance. Stay on the phone and follow all

instructions.

*Mever endanger yourself needlessly or

continue to argue with an angry person.

*Stay calm.

=If you can, remove yourself or the targeted

person to an office or room and lock the door.

sAcknowledze anger, but calmly ask the
disruptive person to leave.

+If the person still will not leave, advise them

that the police have been called.

BOMB THREATS

Listen to caller carefully and write down what
you are told. Always ask the caller when and
where the device is supposed to activate. Do
not panic. The vast majority of phoned-in
bomb threats are found to be false.

Cail 911 immediately and report what the
caller said. Stay on the phone with the
operator.

Do not octivate a fire alarm unless told to do
5o by the 911 operator. Bulding evacuation will
be conducted only if ordered by the person in
charge of the incident.

If you are told to evocuate, close your rocm
door. Take purses, backpacks, and personal
packages [as they could be mistaken for
concealed explosives) and exit the building.
Move to the pre-designated assembly location
for your area.

#If you are inside, remain in the building.

#If you are outdoors, quickly proceed into the
closest building, or follow instructions from
emergency personnel on the scene.

eLocate a room to shelter inside. 1t should be:

* An intericr room
» The lowest level, and without windows
or with the least number of windows.
sListen for further communication through
campus clocks.

» Take refuge until an evacuation can be

safely initiated or an "all clear” is given.

LOCK DOWN

if the disturbance is life threatening,

CALL 911 IMMEDIATELY
A lock-down is immediate action taken in
response to an active shooter or other life
threatening incident
Call Out— To 911 from a campus phone.
Don't assume some-one else has done it. Tell
911 dispatcher where you are and what you
SEW.
Hide Owt — If you can't get out, then find a
place to hide. Lock the door if you can. Tum
out lights and be silent. Put cell phones on
vibrate. Don't peek out — wait for the police.
Keep out — If the door can’t be locked, then
black the door with whatever you can. If the
door opens out, then use belts to tie the
door to heavy objects.
Spread Owt — DO NOT huddle together.
remain calm and stay focused on swrvival.
Take Owt — If the shooter enters your area,
assume their intentions are lethal. Fight or
do whatever it takes to survive .. Your life
depends on it.

In the event of any emergency situation,
you may be notified and/or able to obtain
information through the following methods,
depending on the emergency:
*HC alert text message to your cell phone
[pre-registration required at
wwnw helenacollege edu)
=Email notification to your Helena College
account
sCampus clock system broadcast
*Local news media

*Halena College website: www helenacollege.edu

1115 H Roberts Street
Helena, MT 52801
(408) 447-6200
www_helenacollege. edu
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7. Vote for Mission Statement:
Vote Totals: Three votes for A, One vote for D.

The new mission statement:

It is the Mission of the Safety Committee of Helena College to promote a safe working environment for the
Employees, Students, and the General Public by creating and maintaining an active interest in safety and to assist
in the overall effort to minimize the frequency of accidents, and fo identify corrective measures needed to
eliminate or control recognized safety hazards.

8. Future Date Discussions:
a. Fire Extinguisher Training Follow up later with Lyn Stimpson
b. Traction Shoes Email to request specific sizes.
c. Review of Earthquake Dirill Lessons Learned
d. Fire Exit displayed in each room update — Paige Payne is handling this update.
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