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SAFETY COMMITTEE AGENDA  
Teams meeting 

January 12, 2022 – 10:00-11:00 am 

• ☐ Mike Hausler, Director of Information Technology  
• ☐ Tammy Burke, Division Chair of Trades 
• ☐ Emily Schuff, Director of Student Life  
• ☐ John Rutherford Director of Maintenance & Facilities  
• ☐ Kristina Kenning, Nursing Faculty  
• ☐ Melissa Mousel, Administrative Associate – Enrollment Services  
• ☐ Sandra Bauman, Dean of Helena College 
• ☐ Christy Stergar, Continuing Education Coordinator  
• ☐ Valerie Curtin, Executive Director of Compliance and Financial Aid  
• ☐ Melanie Heinitz, Administrative Associate – Academic Support Desk  
• ☐ Bridget Guerin, Administrative Associate – AP Campus 
• ☐ Mary Twardos, Human Resource Generalist  
• ☐ Lyn Stimpson, Fire & Emergency Services Faculty 
 

 

Agenda items: 

1. Budget $10,000.00 for FY22. $3,000.00 of those funds for workman’s comp.  
Report on spending that has been requested or occurred since last meeting.  
No new spending items to report. 

 
2. Camera Maps: Mike reviewed options for camera placement. Mike will be reporting back where 

cameras are placed. Camera placement can be changed if needed. Hallways and equipment heavy 
areas need cameras. Placement of cameras approved through Dean and cabinet. 
 

3. Emergency Procedures Postings (Poster below) John & Melanie will walk campuses and decided on 
placement and gather total number of display holders needed. Grant funding needed for Emergency 
Procedures display holders. 
• Total Number of Classroom per Campus. 

o DON 
o APC 

• Additional Locations for Placement  
o Pay Phones - yes 
o Adult Ed - yes 
o Access - yes 
o Elevators - yes 
o Fishbowl - yes 
o Faculty Offices - yes 
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o Copies of Notice for all Admins - yes 

4. Emergency Procedures Display Holders 
o Screws – John approved drilling into sheetrock. 
o Velcro – John will be reviewing placement as he would like to avoid additional holes in brick 

walls. There are mounting plates by phones on campus.  

 
5. Funding for Emergency Procedures Display Holders 

o Decide how this is emailed to campus, either email from Committee Chair to HCEveryone 
and/or in HRWMM newsletter. Both would be good ideas to reach everyone. 

o Decide if this should go on Campus Safety website page? Or another location on HC Website. 
Place Emergency Procedure Posters on HC Website and on the Safety page. 

o Visit with Emily how she would like to go out to students, each semester email or annually.  
Per Emily a standalone email should be sent.  In student email weekly a section, and to work 
into orientation and advising meeting. Similar to Title IX button, visible to students, that is what 
Emily is envisioning. She will do some brainstorming and will update this committee.  Melanie 
will send Emily copy of both campuses for review.  

 
6. Fire Drill – Spring Semester February 2, 2022 - Time 

• Fire Drill Prep Assignments:   
o Date & Time: DON February 2 at 10:00 am & APC February 2 at 12:00 pm. John would like to 

be at both campus during the drill. 
o Notifications: Poster / MMM / Teams: Melissa (she will send to Bridget) 

o Contact HHS & Bryant to let them know of the drill: Melissa 
o Contact Fire Department: John 
o Regroup notice: Mike 
o EverAlert notice: Mike 
o Sweepers notified: Melanie 

 
7. Traction Shoes: New employee list from the last year are being offered Ice Cleats. 

  
8. Additional Discussions Items: 

o Fire Extinguisher Training – When training practice occurs for HC employees, refilling of the 
extinguishers will be needed. Funding for refilling the extinguishers will come out of Safety 
funds.  

o Review of Earthquake Drill Lessons Learned – October 2021 drill occurred. Communication 
options and regroup notification are being discussed at cabinet and director level. Increase 
the volume on the EverAlert Clocks requested. Mike can increase volume with one simple rule 
in the system. 

o Fire Exit displayed in each room update – Paige Payne is handling this update. 
 

 
 
 

 
 



Helena College Safety Committee     Page 3 
    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Helena College Safety Committee     Page 4 
    

 


