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Assignments 
 

How to Extend Due Date 

 
1. Choose Assignments from the course navigation and click on the assignment. 

 

 

 
2. Click the Edit button. 

 

 
 

 
3. Scroll down to the Assign Access box. To change the due date for a specific student, click 

the + Assign To button. 
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4. Assign to a specific student from a drop-down list and change the Due Date. Click Save. 
 
 

 
 
 
 

How to Provide More Attempts 
 

NOTE: Before the instructor can proceed with these steps, the student needs to send the 
assignment file to the instructor (e.g., via email). 
 
If an assignment has a limited number of attempts, and you want to provide an additional attempt 
for the student with accommodations, follow these steps: 

 
1. In Course Navigation, click the Grades link. 
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2. Locate the student's name and assignment. Click the Gradebook cell [1] and click the Grade 

Detail Tray icon [2]. 
 
 

 
 

 
3. In the pop-up window, click Submit for Student. 
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4. In a new Pop-up window, you can drag or upload a file that the student sent to you. Click 
Submit. 

 
 

 
 
 
 

 
5. After submitting the assignment on behalf of the student, you will see a new assignment icon 

in the Gradebook along with the submission details in the Grade Detail Tray, where you can 
also view the uploaded file in SpeedGrader. 
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Discussions 
 

How to Extend the Due Date 

 
1. Select Discussions from the course navigation menu and select the discussion. 

 

 
2. Click three dots (located on top right) and select Edit from a drop-down list. 
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3. Scroll down to the Assign box. To change the due date for a specific student, click the + 

Add 
button. 

 

 
 

 
4. Assign to a specific student from a drop-down list and change the due date. 
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Classic Quizzes 

How to Extend Due Date 

 
1. Select the Quizzes link on the Course Navigation Menu and select the quiz. 

 

2. Click Edit. 

 
 

 
3. Scroll down to the Assign box. To change the due date for a specific student, click the + 

Add 
button. 
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4. Assign to a specific student from a drop-down list and change the due date. 
 

 
 
 

How to Provide More Attempts and Extra Time 

 
1. Open the quiz, scroll down (or scroll to the left depending on the size of your monitor 

screen), and click Moderate This Quiz. 
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2. Click the pencil icon and change Attempt and Time accordingly for specific students. 

Save the changes. 
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New Quizzes 
 

How to Extend Due Date 

 
For the new quizzes, the instruction of extending due date is the same as for the classic quizzes. 

 
 

How to Provide More Attempts and Extra Time 

 
1. Select the Quizzes link on the Course Navigation Menu and select the quiz. 

 

 
2. Open the Build Page in three dots drop-down list (located on top right). 

 

 
3. Choose the Moderate tab. 
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4. Click Moderate again for the selected student. 
 

 
 
 

5. Set Additional Attempts and Time Adjustments. 
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